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Job Description

Job title:

Health and Safety Trainer
Outline:
We a looking for a self-motivated, dynamic individual who can support our team of health and safety consultants and trainers. If you are a health and safety practitioner who would enjoy the challenge of being involved in the planning, design and delivery of training, we’d be pleased to hear from you.

The role will require presenting a broad scope of high quality training courses to a diverse range of clients, including accredited IOSH and NEBOSH courses as well as specialist subjects such as manual handling, permit to work, COSHH and risk assessment. 
Within this role you will develop a consistent approach to health and safety training using a range of teaching methods to ensure that objectives are achieved. There will also be scope to deliver health and safety consultancy services, including safety audits and inspections, risk assessments and general advice and assistance.
The successful candidate will be a chartered member of the Institute of Occupational Safety and Health and will hold the NEBOSH National General Certificate or above. 
Based at: 

Cambridge plus UK travel
Reporting to:
Head of Health and Safety (with input from Business Manager Facilities and HR)
Experience: 
Previous experience in a health and safety training role, working either as an organisation’s internal trainer or as an external consultant.
Main duties and responsibilities:
· Experience of preparing health and safety presentations and associated training material.
· Delivering health and safety related training courses to clients.  This may include in-house training sessions as well as public courses e.g. at Workplace Law conferences or seminars. Courses include IOSH Managing Safely and NEBOSH National General Certificate.

· Supporting the health and safety consultancy team, contributing to our online advice service and writing practical health and safety guidance for Workplace Law Network members.
· Utilising the company’s bespoke systems (‘KATII’ and ‘Springfield’) for contact management, administration, and delivery of training materials.
· Developing marketing materials, including case studies, magazine articles and flyers.

· Adopting an entrepreneurial approach to business development, working with the Sales Team and Account Managers to secure follow up business.
· Keeping yourself appraised of the latest changes and techniques in training delivery.
You are advised that Workplace Law Group reserves the right to update this job description at any time.  Changes will be introduced following discussion with the post holder.

Person Specification
	
	Essential
	Desirable

	Qualifications


	NEBOSH National General Certificate, NVQ level 4 or recognised equivalent. 

Chartered Institute of Environmental Health training certificate (or equivalent).
Tech IOSH.

	Other NEBOSH Certificate-level qualifications: Construction, Fire Safety, Environmental Management.
NEBOSH National Diploma in Occupational Health and Safety.
NEBOSH Diploma in Environmental Management .
A recognised teaching or training qualification.


	Skills, knowledge, experience


	Customer-focused. 

Experience of delivering health and safety training.
Excellent time management and organisational skills.
An entrepreneurial approach to business development.
Excellent oral and written communication and good interpersonal skills.
Computer literate with ability to operate Microsoft Office and email.

	Living within reasonable travelling distance of Cambridge.
Project management skills.
Experience of working in the consultancy field.


	Personal attributes


	Flexibility in order to adapt to the changing needs of the business.
Smart appearance.
An appreciation of high quality service.
Cooperative, helpful and approachable.
Highly motivated, ability to influence others, sense of integrity.
A supportive approach to colleagues.

Willing to travel within the UK.
	


Values
At Workplace Law we have four values that all staff are expected to work by: 

Enjoyment

Life is too short not to enjoy your time here. 

Challenge

Your work will stimulate and interest you.

Collaboration

Amazing things happen when we work together.
Trust

Our members and customers trust us to guide and train them; it underpins everything we do.

Equal opportunities policy 

Workplace Law is an equal opportunities employer. The company is committed to providing an environment in which:

a)   all persons, whether actual or prospective employees, are treated with equal dignity, respect and fairness; 

b) no person shall be unlawfully discriminated against, either directly or indirectly, on the grounds of their sex, marital status, racial, ethnic or national origin, religion or belief, sexual orientation, political belief, age or disability; and

c) no person shall be victimised or harassed on any of the above grounds.

Workplace Law is committed to its equal opportunities policy and always bases decisions on recruitment, selection, remuneration, training and promotion in line with this policy. 
About Workplace Law Group

Workplace Law Group helps UK businesses get to grips with employment law, health and safety and premises management. We provide information, advice, training and consulting, with a nationwide client base including some of the country’s largest companies.  

We currently serve some of the UK’s leading private and public sector organisations, and are the specialist advisor to the British Institute of Facilities Management (BIFM) on employment law, health and safety and premises management. Following our twelfth straight year of growth, we are now restructuring and looking to expand the Group by strengthening our training and consulting operations through the appointment of a full-time Health and Safety Trainer.  

The two divisions within Workplace Law Group concentrate on:

· Training and consulting: the provision of training courses, qualifications, telephone support and on-site consultancy to companies across the country. Workplace Law Group is now one of the biggest training providers for health and safety qualifications under the IOSH and NEBOSH course programmes, and will shortly be providing HR qualifications under the CIPD certificate level course programme.

· Network: the provision of information and advice predominately through a membership service, including online subscription services, a monthly members’ magazine and a series of special reports and publications. 

The Challenge

As Workplace Law Group continues to grow at a rate of 30% each year, the senior management team has a growing workload which now needs managing more proactively. The Executive Team consists of the Managing Director, Marketing and Sales Director, Finance Director, Head of HR, and Head of Health and Safety. We are now looking to appoint a highly capable individual as Health and Safety Trainer, to help provide support to the Head of Heath and Safety and Health and Safety Consultants. This is an exciting position for a highly motivated person with excellent organisational skills.  You will certainly be in a position to make a difference.

For further details, please see our website www.workplacelaw.net
Details

Salary: 
£25-30k + benefits
Duration:
Permanent
Hours: 
37.5 per week: Monday – Friday

Location: 
Based at Station Road, Cambridge (two mins on foot from Cambridge railway station), with UK travel.

Limited on-site parking.
Workplace Law Group, Second Floor, Daedalus House, Station Road, Cambridge  CB1 2RE

Tel. 0871 777 8881  Fax 0871 777 8882  info@workplacelaw.net  www.workplacelaw.net 
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